How to Submit a Job Alert

Visit www.washcojobs.org and click on ‘Explore open jobs and apply today’

Step 1: Click on ‘menu’
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Applying online Is now easler than ever!
Apply by clicking on the job title you are Interested In and clicking on the "Apply” button. If this Is your first ime applying using our online job application, you
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Step 2: Click on ‘Classification Specifications’
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Step 3: Search job you are interested in

We have over 420 classification specifications which define the diverse spectrum of work (jobs) we do at Washingten County as we serve our community each day. Search
our classification specifications for information on essential skills needed to perform the job, minimum qualification requirements necessary for hiring, and other information.
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Accounting Assistant, Senior

Administrative Assistant

Administrative Manager

Step 4: Click on ‘subscribe’

CLASSIFICATION

We updated our privacy Policy and Terms of Use, effective [}

We have over 380 classification specifications which define the diverse spectrum of work
our classtfication specifications for Information on essential skills needed to perform the
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$25.84 - $31.41 Hourly
DEFINITION BENEFITS

PURPOSE

To perform professional level accounting and finance support in the areas of cost allocation, accounts analysis and
reconciliation, financlal Information systems development and testing; participate in the development of personal
computer based programming, training, and application.

DISTINGUISHING CHARACTERISTICS

This Is the entry level class In the professional Accounting serles. This class Is distinguished from the Accountant Il by
the performance of more routine tasks and duties assigned to positions within the series. Employees at this level are
not expected to perform with the same Independence of direction and judgment on matters related to established

procedures and guidelines as are positions allocated to the journey level. Since this class Is typically used as a training
class, employees may have only limited or no directly related work experience.

SUPERVISION RECEIVED AND EXERCISED

Recelves general supervision from an Accountant of a higher level.



Step 5 & 6: Fill out required information and click ‘submit’
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